The Status Bar
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Do you pay any attention to the Status Bar. The What???  The line at the bottom of the window displays the status of a number of things. Lets look at each item in order. The following is copied from the help file:

Items that appear in the status bar

The status bar, which is a horizontal area at the bottom of the document window in Microsoft Word, provides information about the current state of what you are viewing in the window and any other contextual information. To display the status bar, click Options on the Tools menu, click the View tab, and then select the Status bar check box under Show.

	Item
	Shows

	Page number
	The page number of the page shown based on the page numbers you gave the document, if any.

	Section number
	The “section” number of the page shown in the window.
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Aportion of a document in which you set certain page formatting options. You create 3 new
‘section when you wantto change such properties as line numbering, number of columns, or
headers and footers. Until you insert section breaks, Hicrosoft Word treats a document as a
single section






	Number/number
	The page number and the total number of pages based on the physical page count in the document.

	At
	The distance from the top of the page to your insertion point. No measurement is displayed if the insertion point is not in the window.

	Ln
	The line of text where the insertion point is located. No measurement is displayed if the insertion point is not in the window.

	Col
	The distance, in number of characters, from the left margin to the insertion point. No measurement is displayed if the insertion point is not in the window.

	REC
	The macro recorder status. Double-click REC to turn the macro recorder on or off. When the recorder is off, REC appears dimmed.

	TRK
	The track changes status. Double-click TRK to turn the track changes feature on or off. When changes are not being tracked, TRK appears dimmed.

	EXT
	The extend selection mode status. Double-click EXT to turn the mode on or off. When selection mode is off, EXT appears dimmed.

	OVR
	The “overtype” mode status. Double-click OVR to turn the mode on or off. When overtype mode is off, OVR appears dimmed.
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To replace existing characters as you type. By default, Microsoft Word inserts characters as you
type. You can select overtype mode by pressing the INSERT key or by double-clicking OVR on
the status bar. (When you work in overtype mode, the letters “OVR" appear n black in the
status bar atthe botiom of the Word window.)
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	The spelling and grammar checking status. When Word is in the process of checking for errors, an animated pen appears over the book. If no errors are found, a check mark appears. If an error is found, an "X" appears. To resolve the error, double-click this icon.
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	The background save status. When a pulsating disk icon appears, Word is saving your document in the background as you work.
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	The background print status. When a printer icon appears, Word is printing your document in the background as you work. A number next to the printer icon shows the current page number being printed. To cancel the print job, double-click the printer icon.
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