Nudging a Graphic 

You already know that you can insert graphics within a Word document, and that you can position those graphics using the mouse. Sometimes using the mouse doesn't give the greatest amount of control over the placement of an object. For this reason, you may want to only use the mouse to handle the "rough placement" of a graphic. You can then nudge the graphic into its final location. 

To nudge a graphic, simply make sure it is selected, and then use the arrow keys. Pressing an arrow key moves the graphic in the direction indicated. If you want even finer control, hold down the CTRL key as you press an arrow key. The result is a nudge of a single pixel in the placement of the object. (Thus, if you want to nudge a graphic one pixel to the right, simply hold down the CTRL key as you press the RIGHT ARROW key.)

The above was the way I received the tip. What they forgot to mention is that by default, when a graphic is inserted in Word (2000 at least) it is placed in a fixed position. If you select it and hit an arrow key, all it does is place the cursor to the outside on the graphic. In order to do what the tip suggests, you must first right click the graphic and chose “Format Picture” and then the “Layout” tab and select a Wrap style other than “In Line With Text”. Then the picture can be moved as noted above or by dragging with the mouse.

