	Font changes:

This idea started from an e-mail tip regarding changes to font spacing. Word allows many changes to the font. To investigate them, Click the Format menu, then Font to get the Font Dialog box.

There are 3 tabs. The first tab shown in Fig 1 has a number of options.  Try typing some text, highlight it, then click in each box and click OK to see the effect.

My favorite is Embossed. Try it with different colors.
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Fig 1

	Next click the Character Spacing tab. Fig 2

Note the drop list for Spacing and Position. Try changing the values and test the results. This is what the tip explained:

The Spacing control in the Character Spacing tab of the Font dialog box defines how much space appears between characters. This control changes the spacing between characters by the same amount for all characters in a selection. The default setting is Normal. Choosing the Expanded setting adds more space between all characters in your selected text. Choosing the Condensed setting -- you guessed it! -- decreases the amount of space between the characters. By default, Word uses one additional point for expanded spacing and one less point for condensed spacing. You can customize spacing for the Normal, Expanded, and Condensed options by typing a number between 0.25 and 14.00 in the By box or by choosing the By text box and clicking the up- or down-arrow buttons.
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Fig 2

	Next click the Text Effects tab. Fig 3

These are some interesting effects. Remember that before you can change any text, it must be selected (Highlighted).
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Fig 3


