FINDING FILE LOCATIONS IN WINDOWS USING WINDOWS EXPLORER (All Versions)

Windows Explorer is a program in Windows not to be confused with Internet Explorer. This program can be started by many methods. Right clicking almost anywhere provides a menu with Explorer as a choice. If you have a keyboard with the Windows logo key (between Ctrl & Alt), holding the logo key & touching the letter E brings up the program. I will call this “LE” in the rest of this discussion. There are other uses for the logo key to be discussed later.

Note: if you have a keyboard left over from ancient history without a logo key, pop 10 bucks and get one with the logo key.

Starting this program provides a window with 2 sections called panes as in real windows. (Not Pain, well maybe Painfull) To avoid confusion with other windows in the background, I suggest maximizing all windows. Most newer users confuse the title bars if more than one is visible.

To see the different ways Explorer opens, try opening it various ways. Use the L E first. Then use right click on My Computer, My Documents and the Start button. Then close all except the L E version. Note that the left pane displays the drives on your computer and My Computer is highlighted. The right pane shows the contents of the highlighted item. In the left pane, next to the My Computer icon, there is a box with a plus sign in it. Clicking the box expands the first level of folders below the selected item. Clicking any folder in the first level displays its contents in the right pane. You may also see the PATH displayed in the address bar above the display if it is turned on in View. In some versions the path was displayed in the status bar on the bottom.

Try these exercises:

Open Windows Explorer with the start menu. Scroll the left pane up and down and look at the expansion of PATHS. Select various ones and look at the contents. Look at the path in the address bar.

Next open Explorer using LE. Notice all paths are collapsed. Expand the C drive (click the plus sign). If you like double clicking, that also expands and collapses the folders. Now look at the list of folders in the first level. If you are using Windows 95/98/Me, you should see My Documents. In Windows NT/2000/XP, you see Documents and Settings. The My Documents folder is buried lower and there may be multiple ones. One for each user. By default, XP creates 2 or 3 users.

See if you can find these folders by expanding each one in order:

C:\Windows\fonts (for Win95/98/Me) or C:\Winnt\fonts (for NT/2000/XP). Then click the fonts folder to highlight it and look at the fonts on your machine. Double click any font to view it.

C:\Program Files\Common Files and look at the list there.

C:\Windows\cursors and look at the mouse cursors

C:\Windows\Media Try double clicking any files in this folder and note the results

As a side issue, try using Find or Search and searching for these files: *.doc, *.ttf, *.cur, *.mid, *.wav, *.avi and note the path locations and what kind of file it is. (Type the asterisk, a period and the file name, meaning “Find all files with this extension”)

If you do this enough times, you will get familiar with files and locations. CAUTION: DO NOT DRAG YOUR MOUSE AROUND IN HERE OR YOU MAY HAVE TO RELOAD WINDOWS. Move the mouse carefully and be careful where you click. If you highlight something and touch the Delete key, it will be deleted. You do get a warning first, so be careful.

